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This section summarizes key information for the spring administration of the PFT 
that should be reviewed to ensure adherence to the PFT administration, data 
collection, and reporting procedures.

There are no changes to the PFT for 2015–16. The FITNESSGRAM performance 
standards and Healthy Fitness Zones remain unchanged for this year and the same 
data ýelds as last year will be reported.

PFT Coordinator Designation
In order to receive PFT notiýcations and messages, enter or upload data, and 
access, view, and correct individual student data via the secure District Portal of the 
California PFT Web site at http://www.pftdata.org/, every LEA must designate a PFT 
Coordinator and obtain a current year password. This password is reset each year. 
The PFT Coordinator Designation Form must be completed by November 1, even 
if the information has not changed from the previous year. If the PFT Coordinator 
contact information changes at any point during the year, the form should also be 
updated and resubmitted.

The PFT Coordinator Designation form is completed entirely online (Figure 1). This 
online form is available from the California PFT Web site at http://www.pftdata.org/. 
 
Figure 1. PFT Coordinator Designation Form
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Immediately following the submission of the online form, the Superintendent or 
Charter School Administrator will receive an automated e-mail from PFT Support 
(pftdata@sjcoe.net) with a link to review the designation form. Upon completing this 
review, the Superintendent or Charter School Administrator approves or denies the 
form with the following results:

Â If the form is approved, PFT Support sends an automated conýrmation 
e-mail with the password to the PFT Coordinator, Superintendent or Charter 
School Administrator, and, if provided, the Alternate PFT Coordinator. This 
password is required to log on to the secure District Portal of the California 
PFT Web site at http://www.pftdata.org/, along with the county code, district 
code, and charter number. (For an LEA that is a school district or county 
ofýce of education, enter 0000 for the charter number.)

Â The Superintendent or Charter School Administrator signs the printed copy 
and ýles the approved form in the LEA records.

Â If the form is denied, PFT Support sends an automated e-mail to the 
applying PFT Coordinator informing him or her of the denial and the need to 
reapply. 

To ensure the automated approval request e-mail that is sent to the Superintendent 
or Charter School Administrator is delivered, Spam or junk e-mail ýlters should 
be set to accept or whitelist e-mails from the PFT Support e-mail account 
(pftdata@sjcoe.net).

For questions about the online designation process, contact the PFT Help Desk by 
using the contact form at https://pftdata.org/contact.aspx. The contact form requires 
county code, district code (taken from County, District, School [CDS] code), and 
charter number or four zeros (for districts and county ofýces of education).

Note: The SJCOE will verify that the Superintendent or Charter School 
Administrator provided on the online PFT Coordinator designation form matches the 
Superintendent or Charter School Administrator, as identiýed on the CDE School 
Directory Web page at http://www.cde.ca.gov/re/sd/. If the information does not 
match, the LEA will be contacted and the password will be deactivated until this 
matter is resolved.

Key Dates and Activities
All LEAs must submit 2015–16 PFT data by the June 30, 2016 deadline. Key 
deadlines are outlined in Table 1.

mailto:pftdata@sjcoe.net
mailto:pftdata%40sjcoe.net?subject=
https://pftdata.org/contact.aspx
http://www.cde.ca.gov/re/sd/
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Table 1. Key Dates and Activities
Date Activity

February 1, 2016 PFT administration window opens. Secure District 
Portal opens for PFT data submissions. Data correction 
window opens within 24 hours after data is submitted.

May 31, 2016 PFT administration window closes.

June 30, 2016 Secure District Portal closes for data submissions and 
corrections.

August 31, 2016 PFT data correction and preview windows close.

Additional dates and activities are outlined in the PFT Calendar available at 
https://pftdata.org/calendar.aspx?c=2016.

Healthy Fitness Zones
Heathy Fitness Zone (HFZ) charts are available on the CDE PFT FITNESSGRAM: 
Healthy Fitness Zone Charts Web page at 
http://www.cde.ca.gov/ta/tg/pf/healthýtzones.asp. Included are current-year HFZ 
Charts as well as documentation of changes to the HFZ standards.

Common Errors and Warnings
The following list highlights the common errors and warnings that have occurred in 
past year data. This list is provided to assist with avoiding similar errors or warnings in 
the current year data. Errors indicate data that must be corrected otherwise the student 
record with errors will not be scored nor reported. Warnings will not prevent student 
records from being scored and reported but should be corrected if possible, as they 
may impact the integrity of the data.

Common Errors:

Â School code was missing or invalid.

Â Date of Birth or PFT Start Date were missing or invalid.

Â Push-Up, Curl-Up, PACER, One-Mile Run (minutes), Height (inches), 
Bioelectric Impedance Analyzer, and Trunk Lift data were not within the valid 
ranges.

https://pftdata.org/calendar.aspx?c=2016
http://www.cde.ca.gov/ta/tg/pf/healthfitzones.asp
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Common Warnings:

Â Aerobic Capacity and BMI data were insufýcient or incomplete. Typically these 
data were missing height (feet and inches) or weight.

Â Flexibility data were insufýcient or incomplete. The Flexibility area includes the 
Back-Saver Sit and Reach and the Shoulder Stretch. The data submitted for 
these two tests included one side only and both left and right sides are needed 
to score these tests.

Â Hispanic/Latino ýeld had missing (i.e., blank) or invalid data. Invalid data 
resulted because the codes provided were not Y (Yes) or N (No). Student 
records with warnings due to missing or invalid Hispanic/Latino data are 
reported in the “Two or More Races” category on the PFT summary reports.

Â National School Lunch Program (NSLP) eligibility and Parent/Guardian Highest 
Education Level codes were missing (i.e., blank) or invalid. Student records 
with warnings due to missing or invalid NSLP eligibility and Parent/Guardian 
Highest Education Level codes are reported in the ñUnknown, insufýcient 

http://www.fitnessgram.net/
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To assist with correcting errors and warnings, several tools are available to PFT 
coordinators from the Student List. These tools include a warning and error report; a 
report of student records which were removed as duplicates; a feature to search for 
students by name (ýrst or last), Statewide Student Identiýcation (SSID) number, or 
school code; and a ýlter to view only student records with errors or student records 
with warnings.
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Equipment and Materials
The proper administration of the FITNESSGRAM requires speciýc testing 
equipment and data collection materials as noted in Table 2. FITNESSGRAM 
Fitness Areas, Test Options, and Equipment. 
 

http://www.fitnessgram.net/
mailto:pft@cde.ca.gov
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Videos, and Training Web page includes free Webinars and modules designed 
to familiarize PFT coordinators with essential PFT requirements and the data 
submission and correction processes.

Note: The FITNESSGRAM Test Administration Manual show students administering 
the FITNESSGRAM to other students. This aspect of the online training and the 
manual does not comply with California Code of Regulations, Title 5, Section 
1043 requiring the PFT to be administered and scored by employees of the LEA. 
Employees must be the ones who administer the PFT (i.e., FITNESSGRAM) to 
students in California.

Vendors
Pre-ID and scannable data collection materials are not required to administer 
the PFT; however, LEAs may purchase these materials and related services 
from vendors. For more information regarding the use of vendors, contact the 
High School and Physical Fitness Assessment Ofýce by phone at 916-445-9449 
or by e-mail at pft@cde.ca.gov. The “2015–16 PFT Resources” includes a list 
of vendors and is located on the CDE PFT Program Resources Web page at 
http://www.cde.ca.gov/ta/tg/pf/pftresources.asp.

mailto:pft@cde.ca.gov
http://www.cde.ca.gov/ta/tg/pf/pftresources.asp
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More importantly, if schools in the LEA are on a block, quarter, or alternative 
schedule in which students do not receive physical education instruction every 
ten school days, the LEA must submit a waiver to the SBE, or it is in violation of 
the California EC sections 51210 and 51222. The SBE adopted the waiver policy 
to allow LEAs to seek þexibility in these requirements in order to accommodate 
block schedules, when necessary. The SBE Policy #99-03 created criteria for 
the consideration and granting of waiver requests of the physical education 
requirements. One of the criteria requires that “Students are prepared for and 
participate in the physical performance testing as speciýed in the California 
Education Code.” The “Waiver Policies: Physical Education Requirements 
for Block Schedules” can be obtained from the CDE Waivers Web page at 
http://www.cde.ca.gov/re/lr/wr/.

Student Data Collection
PFT coordinators should review the reporting requirements and acceptable codes 
for race and ethnicity and economically disadvantaged reporting in the “2015–16 
PFT Student Data File Layout” found in the Resources section of this manual.

Race and Ethnicity
The PFT reporting requirements for race and ethnicity align with federal 
requirements and those of other California standardized assessments, requiring a 
two-part question be used to collect data about race and ethnicity. More information 
about the federal standards for collecting and reporting race and ethnicity categories 
can be found on the CDE Race and Ethnicity Frequently Asked Questions Web 
page at http://www.cde.ca.gov/ds/dc/es/refaq.asp.

Economically Disadvantaged Reporting
The CDE collects information about the economic status of students through two 
ýelds, Parent/Guardian Highest Education Level and eligibility for the National 
School Lunch Program (NSLP), which is also known as Free and Reduced Priced 
Meals (FRPM). Eligibility for the NSLP does not mean the student is participating in 
the NSLP. The information from these two ýelds is used to determine the studentôs 
economically disadvantaged status and to carry out other analysis to assist with the 
interpretation of the PFT results.

http://www.cde.ca.gov/re/lr/wr/
http://www.cde.ca.gov/ds/dc/es/refaq.asp
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The following are acceptable values for the two economically disadvantaged 
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Â Grade ýve students younger than age 9 who complete the One-Mile Run or 
PACER will not be scored, but will be reported in the HFZ regardless of the 
one-mile run time or number of laps completed. 

Â Grade ýve students who are age 9 will be scored and reported using the 
standards for age 10 students.

Â If the 15-meter PACER is administered, the 15-meter PACER laps ýrst need 
to be converted to 20-meter laps. A PACER Conversion Chart is located in 
the FITNESSGRAM Test Administration Manual.

Table 3. Aerobic Capacity Data Collection Requirements

Test Option Gender Age
Height 

(feet and 
inches)

Weight
(pounds)

One-Minute  
Heart Rate (beats 

per minute)

Laps or 
Time

One-Mile Run     N/A  Time*

20-meter 
PACER   N/A N/A N/A  Laps

Walk Test   N/A    Time
* VO2max will not be calculated if the time for the One-Mile Run is over 13 minutes.

Note: For the One-Mile Run, in addition to gender, age, and time, the student’s 
height and weight must be collected. For most students, this will not require 
additional data collection as their age and gender should already be collected as 
part of the PFT and their height and weight should already be collected for Body 
Mass Index (BMI), one of the options for Body Composition. 

A calculator that estimates BMI and VO2max scores is available on the Students & 
Parents Tab of the CDE PFT Web page at http://www.cde.ca.gov/ta/tg/pf/.

The Presidential Youth Fitness Program also has a 

http://www.cde.ca.gov/ta/tg/pf/
http://www.presidentialyouthfitnessprogram.org/


2 0 1 5 – 1 6  C A L I F O R N I A  P H Y S I C A L  F I T N E S S  T E S T  ( P F T )

PFT Coordinator Manual 24  California Department of Education  Â  December 2015

Â 

http://www.cde.ca.gov/re/sd/
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Â Complete results must be provided for each test. The two þexibility tests 
(i.e., Back-Saver Sit and Reach and Shoulder Stretch) require scores 
for both the left and right sides. Skinfold Measurements requires scores 
for the triceps and calf. BMI requires height and weight. Required data 
and scores for Aerobic Capacity are outlined in Table 3. Aerobic Capacity 
Data Collection Requirements. Students without complete test scores will 
be scored Insufýcient (I) and reported as Needs Improvement. A score 
of Insufýcient in Aerobic Capacity, Body Composition, or Flexibility is 
considered as participating in that ýtness area when the scoring program 
calculates a student’s Participation Level. For example, a student who has 
time reported for the One-Mile Run and only weight reported for the BMI, 
is scored Insufýcient for Aerobic Capacity and Body Composition. Yet, this 
student is considered as having participated in these two ýtness areas.

Â Shoulder Stretch scores should be reported as Y (Yes) or N (No). Values 
of P (Pass), F (Fail), or 1 or 2 will þag as errors and, if not corrected, the 
student will not be scored.
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Section 4. Data Submission

The PFT data are collected yearly from every LEA. Subsequently, state, county, 
school district, and school PFT results are posted on the CDE DataQuest Web page 
at http://dq.cde.ca.gov/dataquest/. The CDE also submits a report of the state PFT 
results to the Governor and the Legislature. The completion of these tasks requires 
that all LEAs submit their PFT data to the state PFT contractor, the SJCOE. This 
section details the process for collecting and submitting the PFT data. The PFT 
Calendar, available on the PFT Resources page of the California PFT Web site at 
https://pftdata.org/calendar.aspx?c=2016, provides a more detailed and up-to-date 
schedule of all the activities associated with the PFT.

Data Collection Process
It is the responsibility of the LEA to determine how student test data will be 
collected, compiled, recorded, and submitted. Reviewing the requirements early in 

http://dq.cde.ca.gov/dataquest/
https://pftdata.org/calendar.aspx?c=2016


2 0 1 5 – 1 6  C A L I F O R N I A  P H Y S I C A L  F I T N E S S  T E S T  ( P F T )

PFT Coordinator Manual 29  California Department of Education  Â  December 2015

http://www.fitnessgram.net/
https://pftdata.org/resources.aspx
http://www.pftdata.org/


2 0 1 5 – 1 6  C A L I F O R N I A  P H Y S I C A L  F I T N E S S  T E S T  ( P F T )

PFT Coordinator Manual 30  California Department of Education  Â  December 2015

PFT coordinators will ýnd a number of useful applications such as Data Entry, Data 
Upload, and the Student List. For a demonstration of the data sumission process 
view the Data Submission training module on the California PFT Modules, Videos, 
and Trainings Web page at http://www.pftdata.org/training.aspx.

Figure 2. PFT California PFT Web Site
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Template Generator produces the Excel template with the information ýlled in 
from the ýelds in the uploaded ýle(s). The template can then be downloaded 
as an Excel ýle, reviewed, and completed, as necessary. Once completed, 
the Excel ýle will need to be submitted using the Data Upload application.

Â Student List – PFT coordinators who are logged in to the PFT Manager can 
verify their entries or submissions, including the numbers of student records 
entered or submitted, by selecting the Student List. PFT coordinators are 
strongly encouraged to log in and periodically verify data to ensure it has 
been properly submitted; that the number of records in the system matches 
the number of student records submitted; and that the student records are 
free from errors and warnings. Problematic ýles may result in zero records 
being accepted by the system. If the PFT coordinator does not received an 
e-mail conýrming the number of records processed following submission of a 
data ýle, it is likely the ýle was problematic and zero records were accepted 
by the system. For assistance with correcting a problematic ýle, contact the 
PFT Help Desk by using the contact form at https://pftdata.org/contact.aspx 
(preferred) or by phone at 888-852-9681.

 
 To assist with reviewing errors and warnings, PFT coordinators can view an 

error and warning report or use the ýlter tool in the Student List to view only 
students with errors or students with warnings. PFT coordinators can also 
use the Student List to view duplicate records removed by the system; search 
for records (by student ýrst name, student last name, SSID, or school code); 
review, edit, correct, or delete individual student records; or delete all student 
records.

 
 Note: Due to large numbers of student records with errors and warnings, 

it may be easier to upload a new ýle than to make corrections within the 
Student List. Before a new ýle is uploaded for the same students, the 
existing records must be deleted (using the Delete ALL Students button) or 
the records in new ýle will be considered duplicates and not be accepted. 
Keep in mind that deleting all student records in the system will result 
in deleting every record, including those that have been corrected or 
entered using Data Entry.

https://pftdata.org/contact.aspx
https://pftdata.org/training.aspx
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PFT Conýrmation Page
In the ýrst paragraph of the PFT Manager Welcome page, PFT coordinators will 
ýnd a link to the PFT Conýrmation page. This is a link to a printable conýrmation of 
entries and submissions.

File Considerations
Prior to uploading a ýle, PFT coordinators should review and edit the data ýle to 
ensure all data issues are resolved, per the following considerations:

Â File Name ï The ýle name assigned to the student data ýle should be 
one that can be used locally to store and retrieve the ýle, as SJCOE will 
assign a ýle name to the student data ýle during the upload process. The 
name assigned by SJCOE includes the county code, district code, charter 
number or 0000 for school districts or county ofýces of education, and the 
submission date. These codes are associated with the PFT Coordinator who 
logs in through the secure District Portal to upload the ýle. Therefore, is very 
important for PFT coordinators who serve multiple LEAs to log in through the 
correct LEA to submit a data ýle.

Â File Size ï The Data Upload application will accept ýles of any size. The 
processing time varies based on the ýleôs size and the number of ýles in 
the queue waiting to be processed. PFT coordinators who submit large ýles 
or ýles close to the June 30 deadline, when many ýles get submitted, may 
experience delays beyond 24 hours in getting notiýed about the acceptance 
status of their ýles.

Â Data Errors - Check the data to ensure the following errors have been 
corrected to prevent scoring and reporting problems:

Å The data ýle should not contain asterisks, parenthesis, number or pound 
sign (#), ampersands (&), or other such special symbols or characters. 
These symbols or characters may prevent a ýle from fully uploading 
or prevent the scoring and reporting of the student records. Hyphens, 
dashes, or apostrophes in student ýrst or last names are acceptable.

Å Student middle initials should not have periods appended at the end of 
the initial.

Å Decimals only are allowed for the percent body fat reported for the 
Bioelectric Impedance Analyzer. The percent body fat scores should be 
reported as decimals to the tenths place, including scores for any integer 
percentages (i.e., 22 percent should be reported as 22.0 percent). Check 
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to ensure that the scores reported under the Bioelectric Impedance 
Analyzer are not calculated Body Mass Index (BMI) scores, as these 
provide different Body Composition information.

Å If a DOB is outside of the ranges for the grades (see ñSection 3. Test 
Administrationò), it will þag as a warning. PFT coordinators will need to 
verify a þagged DOB is correct. Once veriýed, the PFT Coordinator can 
leave this part of the record unchanged, provided all errors are corrected, 
and select “Save Changes” in the Student Manager.  If the DOB was 
veriýed as correct, the warning þag will remain in the student record.

Å If a DOB year is a 2-digit year (e.g., 98, 02), it will þag as an error that 
must be corrected or the student record will not be scored nor reported. 
DOB year must be a 4-digit year (e.g., 1998, 2002). 

Å If a DOB is invalid (unacceptable month and day combination [e.g., June 
31] or current test year provided for DOB year), the student record will not 
be scored nor reported. 

Å If a PFT Start Date is invalid (e.g., April 31, beyond May 31), it should be 
corrected. If the PFT Start Date is not valid or missing, it will þag as an 
error to be corrected.

Å If any ýtness test score is invalid (not within the acceptable range), the 
student record will not be scored nor reported. These types of errors 
should be corrected before submitting a ýle; however, they may also 
be corrected after submission provided it is within the data correction 
window(s).

Å Leading zeros are not required for any two-digit ýelds, if a single digit is 
reported.

Å Leave entries blank for tests not taken by a student. The scoring program 
treats a result of zero (0) differently from a blank. A zero indicates a test 
taken with a resulting score of zero (e.g., zero inches reached on the 
Back-Saver Sit and Reach). A blank indicates the student did not attempt 
or participate in a test.
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complete PFT in two different schools. The result is two records in the data 
ýle for such students. Either the data should be combined into a single record 
or the record with the best or more complete data should be reported. Files 
should be checked for duplicates before being uploaded. Or, once the ýle is 
uploaded, the PFT Coordinator can view a duplicate record report from the 
Student List to determine which records were removed as duplicates and 
evaluate how to best resolve this type of data issue.

Â Column Order and Blank Row – To ensure that ýles upload properly into 
the data upload application, all of the columns in the ýle need to be arranged 
in the exact order shown on the “2015–16 PFT Student Data File Layout” or 
the Excel template available on the PFT Resources page of the California 
PFT Web site at http://www.pftdata.org/. In addition, blank rows should not be 
added between the rows of data.

Â Column Headings ï The ýrst row of data ýles typically contains the column 
names (i.e., header row). The header row can be deleted before uploading 
a ýle. If the ýle is uploaded with the header row, it will be processed as a 
student record with errors, which will need to be deleted from the Student List.

Coordinator Password
In order to enter data, upload data, correct errors and warnings, or access and view 
individual student results and summary reports from current or previous years via the 
secure District Portal of the California PFT Web site at http://www.pftdata.org/, the 
PFT Coordinator must have a password. This password is reset each year. A new 
PFT Coordinator Designation form should be completed online by November 1, even 
if the information has not changed from the previous year. 

Additional Information
For questions about data submission or passwords, contact the PFT Help Desk by 
using the contact form at https://pftdata.org/contact.aspx (preferred) or by phone at 
888-852-9681.

For questions about the PFT program or policies, contact the High School and 
Physical Fitness Assessment Ofýce by phone at 916-445-9449 or by e-mail at 
pft@cde.ca.gov.

For questions about the FITNESSGRAM, contact The Cooper Institute by phone at 
1-800-635-7050. For questions about the software, contact US Games by phone at 
1-800-327-0484

http://www.pftdata.org/
http://www.pftdata.org/
https://pftdata.org/contact.aspx
mailto:pft@cde.ca.gov
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Section 5
Data Correction and Reporting

Conýrmation Message

Data Correction

Scoring Data

Reporting Results

Additional Information



2 0 1 5 – 1 6  C A L I F O R N I A  P H Y S I C A L  F I T N E S S  T E S T  ( P F T )

PFT Coordinator Manual 36  California Department of Education  Â  December 2015

Section 5. Data Correction and Reporting

As described in Section 4, data may be submitted by entering it online or by 
uploading a ýle or ýles. PFT coordinators who use the data entry application do not 
need to correct errors. Their submitted data will not have errors, as it is checked 
for errors during the data entry process. They may, however, enter data that gets 
þagged with warnings that need to be corrected. PFT coordinators who use an 
upload application, however, may have errors and/or warnings that need to be 
corrected. This section describes the rationale for the error and warning þags, 

http://www.pftdata.org/


2 0 1 5 – 1 6  C A L I F O R N I A  P H Y S I C A L  F I T N E S S  T E S T  ( P F T )

PFT Coordinator Manual 37  California Department of Education  Â  December 2015

Data Correction
Data Correction Deadline
PFT coordinators are allowed to correct errors and warnings after their data has 
been submitted and processed. An error means data must be corrected; otherwise, 
the student record will not be scored nor reported. Warnings do not keep student 
records from being scored; however, if not corrected, warnings could result in 
incorrectly scoring the data and reporting student results. Data with error and 
warning þags should be reviewed and corrected to the extent possible to ensure the 
integrity of the data and reports provided to the LEA.

PFT coordinators should submit and correct their data by the June 30 deadline. This 
will ensure access to a preliminary student scored data ýle, which will be available 
in the ýrst week of July. Otherwise, data corrections can be made until the end of 
August when the data correction window will close. Further, PFT coordinators are 
sent regular e-mail reminders as long as the errors remain in the student data. The 
PFT Calendar available at https://pftdata.org/calendar.aspx?c=2016, highlights the 
schedule for data submission and correction. The data correction window opens 
after data is submitted and processed (i.e., immediately for Data Entry users, 
typically within 24 hours for Data Upload users). During high volume time periods, 
it may take longer than 24 hours to process an uploaded ýle. The second and ýnal 
data correction window closes on August 31.

Data Correction Process
To correct errors and warnings, the PFT Coordinator logs into the PFT 
Manager through the secure District Portal of the California PFT Web site at 
http://www.pftdata.org/ using their county code, district code, charter number (use 
0000 for school districts and county ofýces of education), and a current year PFT 
password. After logging into the District Portal, the PFT Coordinator follows these 
steps to correct errors and warnings:

Â Select Student List. From the Student List, the PFT Coordinator can view 
all the student records for the LEA. The default will display those student 
records with the greatest number of errors listed ýrst. Within the Student 
List, the student records may also be sorted by ýrst or last name, school 
code, and Statewide Student Identiýer (SSID) by selecting the header of 

https://pftdata.org/calendar.aspx?c=2016
http://www.pftdata.org/
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Â To view an individual student record, select the folder icon to the far right 
of a student record. This icon opens up the student data correction window 
(i.e., Student Manager). Errors and warnings are listed in red and yellow, 
respectively, at the top of the student record and highlighted on the screen. 
A message appears by hovering over each error or warning listed at the top 
of the record. This message indicates the invalid or incorrect value (in bold) 
followed by a brief description of the error or warning.

Â Some demographic ýelds may be highlighted with warnings on the screen. 
These indicate ýelds that should be corrected. Keep in mind that student 
records with warnings will be scored, but student records with even one error 
will not be scored.

Â Acceptable ranges for the data ýelds are provided in parenthesis to the 
right of each box. Drop down menus are also provided for several of the 
demographic ýelds. These tools are designed to assist with the error and 
warning correction processes. All errors and warnings should be veriýed 
before being corrected.

Â Once all the errors and warnings are corrected, select the Save Changes 
button at the bottom of the student record. Changes cannot be saved until all 
the errors are corrected. However, changes can be saved if warnings remain 
in the student record.

Â As each student record is fully corrected, the record is moved to the portion of 
the student list with 0 errors or warnings, depending on what was corrected.

Â Select the trash can icon to delete a student record. For example, any 
students in grades that are not ýve, seven, or nine should be deleted. A 
message appears to conýrm the deletion before the record is deleted. This 
option should be used carefully, as deleted records cannot be retrieved.

Â Select the Delete ALL Students button to delete every student record 
submitted. For example, a PFT Coordinator may want to upload an entirely 
new ýle, which requires deleting the original submission. A message appears 
to conýrm the deletion before all student records are deleted. This option 
should be used carefully, as delete actions cannot be undone.

Â If there are too many errors or warnings and there is a need to upload a new 
ýle, PFT coordinators should delete the original submission before uploading 
a new ýle. Otherwise, any duplicate student records (i.e., determined on the 
basis of student ýrst name, last name, and SSID) in the new submission will 
be removed. 
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PFT coordinators should exercise caution when deleting ALL 
student records from the system as this function will remove all 
student records including those previously corrected or student 
records that have been submitted using the data entry application.

For a demonstration of the data correction process, view the Data Correction 
training module on the California PFT Modules, Videos, and Training Web page at 
https://pftdata.org/training.aspx. PFT coordinators may also contact the PFT Help 
Desk by using the contact form at https://pftdata.org/contact.aspx (preferred) or by 
phone at 888-852-9681 with questions about data submission and correction.

Error  Flags
Missing or invalid codes in the following ýelds will þag as errors. PFT coordinators 
are encouraged to correct as many errors as possible, as student records with 
errors will not be scored nor reported in the summary reports.

Â School Code – Code is 0000000, missing, or is invalid.
Â Student First Name and Student Last Name – First or last name is missing.
Â Grade – Grade is missing or invalid (i.e., grade other than 5, 7, or 9).
Â Gender – M or F is missing or the code provided is invalid.
Â Date of Birth – Date is missing or invalid (i.e., April 31, 2004, two-digit year). 

Missing or invalid codes in these ýelds do not permit correctly calculating the 
student’s age.

Â PFT Start Date – Date is missing or invalid (i.e., is before November 1 or 
after May 31).

Â Fitness Test Data Fields – Data is invalid (i.e., outside of the acceptable 
ranges). 

https://pftdata.org/training.aspx
https://pftdata.org/contact.aspx
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Additional Considerations
Â The system does not þag errors or warnings for data, which results in an 

unusually high or low calculated score (e.g., VO2max, Body Mass Index 
[BMI], or percent body fat).

Â Students ages 10 and above with times greater than 13 minutes on the 
One-Mile Run will not have a VO2max calculated and are reported as Needs 
Improvement.

Â Grade ýve students age 9 with One-Mile Run time or PACER laps reported 
have a VO2max calculated and are compared to the HFZ for students 
age 10.

Â 

http://www.pftdata.org/resources.aspx


2 0 1 5 – 1 6  C A L I F O R N I A  P H Y S I C A L  F I T N E S S  T E S T  ( P F T )

PFT Coordinator Manual 42  California Department of Education  Â  December 2015

is used in the VO2max equations. It is not rounded to the nearest tenth of a decimal 
prior to use in this equation. Similarly, BMI is used in the calculation of VO2max for 
the One-Mile Run equation. The actual calculated BMI, not the rounded BMI, is 
used in this equation.

Order of Selecting Results
Some students will end up with multiple valid and equivalent results within a ýtness 
area that has options. For example, students may have One-Mile Run, PACER, and 
Walk Test results all in the HFZ or Back-Saver Sit and Reach and Shoulder Stretch 
all in the HFZ. The following order is used when equivalent results are provided for 
reporting purposes:

Â Aerobic Capacity: One-Mile Run, PACER, Walk Test

Â Body Composition: BMI, Skinfold Measurements, Bioelectric Impedance 
Analyzer

Â Upper Body Strength: Push-Up, Modiýed Pull-Up, Flexed-Arm Hang

Â Flexibility: Back-Saver Sit and Reach, Shoulder Stretch

Reporting Results
The following reports are available from the secure District Portal:

Â Individual Student Report (in batches of up to 250 reports by school or by 
individual student)

Â Summary Report

Â Student Scored File

The Individual Student Report may be downloaded and printed as PDF ýles in 
batches or groups of up to 250 reports by school. These reports can also be 
downloaded and printed, one by one, for individual students.

The summary report allows PFT coordinators to generate reports as PDF ýles for 
the state, county, LEA, and schools. Each summary report includes overall results, 
as well as results organized by gender and race/ethnicity. There are up to 31 pages 
in each report and, unlike the DataQuest summary reports, these reports do include 
results for groups of ten and fewer students and, therefore, should be interpreted 
with caution. 
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The student scored ýle may be accessed via the reports application and includes all 
the calculated scores and age for each student, whether the student is in the HFZ 
or in the Needs Improvement designation for each ýtness area, and the number of 
ýtness areas the student has attained in the HFZ (i.e., 0 of 6 to 6 of 6). 

Additional Information
For questions about correcting, scoring, and reporting student results, contact 
the PFT Help Desk by using the contact form at https://pftdata.org/contact.aspx 
(preferred) or by phone at 888-852-9681. 

For policy questions, contact the High School and Physical Fitness Assessment 
Ofýce by phone at 916-445-9449 or by e-mail at pft@cde.ca.gov.

https://pftdata.org/contact.aspx
mailto:pft@cde.ca.gov
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Field Type Length Acceptable Values1

County Code Numeric 2
School District Code Numeric 5
School Code Numeric 7
Charter Number Alpha 4 0000 for dependent charters and 

school districts
Grade Numeric 2 05, 07, or 09
Student Last Name Alpha 11
Student First Name Alpha 9
Student Middle Initial Alpha 1
Date of Birth (month) Numeric 2 01 – 12
Date of Birth (day) Numeric 2 01 – 31
Date of Birth (year) Numeric 4 Must be a valid year, given grade 

of student
Gender Alpha 1
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Field Type Length Acceptable Values1

Race - Cambodian Alpha 1 Y = Yes, Blank
Race - Hmong Alpha 1 Y = Yes, Blank
Race - Other Asian Alpha 1 Y = Yes, Blank
Race - Filipino Alpha 1 Y = Yes, Blank
Race - Native Hawaiian Alpha 1 Y = Yes, Blank
Race - Guamanian Alpha 1 Y = Yes, Blank
Race - Samoan Alpha 1 Y = Yes, Blank
Race - Tahitian Alpha 1 Y = Yes, Blank
Race - Other Paciýc 
Islander

Alpha 1 Y = Yes, Blank

Race - White Alpha 1 Y = Yes, Blank
Parent/Guardian Highest 
Educational Level

Alpha 2 10 – 15 or Blank

10 = Graduate school/post 
graduate training

11 = College graduate
12 = Some college (include AA 

degree)
13 = High school graduate
14 = Not a high school graduate
15 = Declined to state or 

unknown
NSLP (National School 
Lunch Program – 
identiýed as eligible)

Alpha 1 Y = Yes, N = No, Blank

PFT Start Date (month) Numeric 2 01 – 05, 11, or 12
PFT Start Date (day) Numeric 2 01 – 31
PFT Start Date (year) Numeric 4 Must be a valid year
Filler2 1 Blank
Filler 1 Blank

1 Field values must fall within the ranges speciýed and ýelds with no data must be left blank.
2 Participation level will be calculated during scoring and reported in the scored ýle.

2015–16 Physical Fitness Test (PFT)

Student Data File Layout – Tab-Delimited Text
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Field Type Length Acceptable Values1

Height and weight ýelds must be completed for every student because Aerobic 
Capacity VO2
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2015–16 Physical Fitness Test

Student Data Collection Form
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2015–16 Physical Fitness Test

Sample Student Data Collection Form
II. INDIVIDUAL STUDENT SCORES – INDIVIDUAL STUDENT SCORES – Fill in all applicable data for 
each item below. Leave the score blank to indicate that the student did not attempt the test. Only use a zero 
(0) for test areas where a 0 is allowed and to indicate a test taken with a resulting score of 0.

Student Name: ___________________________________________

 A. Height and Weight 
  This data is required for One-Mile Run, Walk Test, and Body Mass Index calculations.
       Height ______ (3 – 7 ft.) ______ (0 – 11 in.)           Weight ______ (30 – 400 lbs.)

 B. Aerobic Capacity (select one test) 
  1) One-Mile Run  Min. ________Sec. _______
  2) PACER (20 meter) Laps _______ (# of laps. Min = 1; Max = 190)
  3) Walk Test Min. ________Sec. _______
    Heart Rate _______ (# of beats per minute. Min = 30; Max = 250)

NOTES:
i) If the student begins, but cannot ýnish the One-Mile Run or the Walk Test, ýll in 59 min. and 59 sec. for the time.
ii) If the 15-meter PACER is administered, these scores must be converted to 20-meter PACER scores. 

 C. Body Composition (select one test)
  1) Skinfold Measurement (median number)  
   Triceps ______ (1 – 40mm)  Calf ______ (1 – 40mm)
  2) Body Mass Index (Note: Body Mass Index is not the same as Percent Body Fat.)
   Height and weight provided in II.A.
  3) Bioelectric Impedance/Automated Skinfold Calipers
   Percent Body Fat ___.__ % (Note: Percent Body Fat is not the same as Body Mass Index.)

 D. Abdominal Strength
   1) Curl-Ups ______ (# of curl-ups. Min = 1; Max = 75)

 E. Trunk Extensor Strength
   1) Trunk Lift ______ (# of inches. Min = 0; Max = 12 in.)

 F. Upper Body Strength (select one test)
   1) Push-Ups ______ (# of push-ups. Min = 1; Max = 75)
   2) Modiýed Pull-Ups ______ (# of modiýed pull-ups. Min = 1; Max = 75)
   3) Flexed-Arm Hang ______ (# of seconds. Min = 0; Max = 90)

 G. Flexibility (select one test)
  1) Back-Saver Sit and Reach (Left and right sides required.)
    Left Side ______ (# of inches. Min = 0; Max = 12 in.) 
    Right Side ______ (# of inches. Min = 0; Max = 12 in.)
  2) Shoulder Stretch (Left and right sides required. Y, if student is able to touch ýngertips.  

N, if student is not able to touch ýngertips.)
   Left Side ______ (Y = Yes; N = No)
   Right Side ______ (Y = Yes; N = No)


