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1.0 SCOPE: 

1.1 This work instruction is applied to Staff Development Docking/Reimbursements. 

2.0 RESPONSIBILITY: 
The online version of this procedure is 
official.  Therefore, all printed versions 
of this document are unofficial copies. 

2.1 Lead Payroll Technician 

2.2 Fiscal Services Technician I 

3.0 APPROVAL AUTHORITY: 
Authorized Signature on File 

A, Payrol 0 10.02  TmsFiscal Services Technician I( )Tj
C 
/P <1300.0003 T
/TT1DC 
BT
/
/TT28.84058(g)15re
 DEFINITIO TmN( )S: 

4.1 The Payroll Services Department and ISET coordinate with the Staff Development 
Department to process the paycheck dockings necessary on the 6/30 payroll for 
certificated employees that did not meet their staff development requirements. 
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7.0 RECORD RETENTION TABLE: 

Identification Storage Retention Disposition Protection


