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Purpose�� The��intent��of��the��donation��guidelines��is��to��establish��a��district��process��governing��the��acceptance,��
valuation,��and��recognition��of��all��types��of��grants,��gifts,��and��donations��received��by��any��central��office��
department��or��school,��including��dependent��charter��schools.��This��policy��is��intended��to��create��practices��
that��adequately��safeguard��public��funds,��provide��for��accountability,��and��ensure��compliance��with��all��
state��and��federal��laws.����

General��Policy��
Statements��

1. “Public��funds”��are��defined��as��money,��funds,��and��accounts,��regardless��of��the��source��from��which
the��funds��are��derived,��that��are��owned,��held,��or��administered��by��the��state��or��any��of��its��political
subdivisions,��including��districts��or��other��public��bodies.��All��monies��received��through��donations,
gifts,��or��sponsorships��are��considered��public��funds.

2. All��gifts,��grants��and��bequests��shall��become��district��property��and��must��be��approved��and��accepted
by��the��Governing��Board.

3. All��gifts,��grants��and��bequests��will��be��presented��to��the��Board��on��a��monthly��basis��for��approval��and
recognition.

4. All��funds,��property,��or��goods��donated��become��public��funds��and��the��property��of��the��District,��and
should��be��used��for��the��purpose��for��which��they��were��donated��and��in��accordance��with��state��and
District��policies.

5. The��District��recognizes��that��fundraising��efforts,��donations,��gifts,��sponsorships,��and��public��support
vary��among��schools.��The��District��is��committed��to��appropriate��distribution��of��unrestricted��funds
and��the��management��of��donations��and��gifts��to��ensure��that��the��educational��opportunities��for��all
students��are��equal��and��fair.

6. The��District��is��committed��to��principles��of��gender��equity��and��compliance��with��Title��IX��Guidance
“Sex��Discrimination��in��Education.”��The��District��reserves��the��right��to��decline��or��restrict��donations,
gifts,��and��fundraising��proceeds,��including��those��that��might��result��in��gender��inequity��or��a��violation
of��Title��IX.��The��benefits��derived��from��donations��and��gifts��should��be��equitable��for��all��students,
comply��with��Title��IX,��and��be��in��agreement��with��California��Constitution��Article��9��
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Sacramento��City��Unified��School��District��welcomes��donations��for��our��schools,��and��encourages��community��partnerships.��
Upon��the��recommendation��of��the��school/department��administrator,��the��Governing��Board��must��formally��approve��and��
accept��donations.��Our��Board��evaluates��donations��for��any��conditions��or��restrictions��imposed��by��the��donor��with��respect��
to��district��goals,��strategies,��and��success��of��our��students.��

Distribution��of��this��Form��
1. Copy��to��donor��(preliminary��receipt)
2. Retain��copy��at��site/department��for��your��records
3. Send��original��form��to��Accounting��Services��Box��802�rA.��Include��the��following:

a. If��donation��is��unrestricted��or��intended��for��a��District��program,��include��cash/check��and��Detail��Deposit
Form��(ACC�rF017)��with��your��Record��of��Donations��and��Gifts��form.

https://www.scusd.edu/sites/main/files/file-attachments/acc-f017_deposit_detail.xls?1481665227
https://www.scusd.edu/iso-form/deposit-detail
https://www.scusd.edu/sites/main/files/file-attachments/acc-f019_asb_deposit_summary.pdf?1355422832
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Accounting��
Services��Form��
Reference��

Click��on��the��following��link to��access��the��forms��referenced:

�x Record��of��Donations��and��Gifts��form

https://www.scusd.edu/sites/main/files/file-attachments/record_of_donations_and_gifts_form_acc-f022_07.18.17_fillable.pdf?1528819810


Deposit Detail

8/27/09; Rev. A ACC-F017 Page 1 of 2

Date:

Site:

Preparer:

Source of Funds:

Cash: 1's -          
5's -          
10's -          
20's -          
50's -          
100's -          
Coins -          

Total Cash:

Checks:





ASB Deposit Summary 
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Name of School 
 

    
Date of Deposit 

 
Date Rec’d: Received From: Receipt / Ref No. ASB Account Number & Name Category or  

Sub-Group 
 

 



Sacramento City USD 

Board Policy 
Gifts, Grants And Bequests 
 
BP 3290  
Business and Noninstructional Operations 
 
 
The Governing Board may accept any bequest or gift of money or property on behalf of the 
district.  While greatly appreciating suitable donations, the Board discourages any gifts which 
may directly or indirectly impair its commitment to providing equal educational opportunities for 
all district students. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 3315 - Relations with Vendors) 
 
Before accepting a gift, the Board shall consider whether the gift: 
 
1. Has a purpose consistent with the district's vision and philosophy 
 
2. Begins a program which the Board would be unable to continue when the donated funds 



35162  Power to sue, be sued, hold and convey property 
41030  School district may invest surplus monies from bequest or gifts 
41031  Special fund or account in county treasury 
41032  Authority of school board to accept gift or bequest; investments; gift of land requirements 
41035  Advisory committee 
41036  Function of advisory committee 
41037  Rules and regulations 
 
 
 
Policy SACRAMENTO CITY UNIFIED SCHOOL DISTRICT 
adopted: November 16, 1998 Sacramento, California 
reviewed: November 5, 2001 







35258  Internet access to school accountability report cards 
48907  Exercise of free expression; rules and regulations 
48950  Speech and other communication  
49073  Release of directory information 
60048  Commercial brand names, contracts or logos 
GOVERNMENT CODE 
3307.5  Publishing identity of public safety officers 
6254.21  Publishing addresses and phone numbers of board members 
UNITED STATES CODE, TITLE 17 
101-1101 Federal copyright law  
UNITED STATES CODE, TITLE 20 
1232g  Federal Family Educational Rights and Privacy Act (FERPA) 
CODE OF FEDERAL REGULATIONS, TITLE 16 
312.1-312.11 Children's Online Privacy 
COURT DECISIONS 
Aaris v. Las Virgenes Unified School District, (1998) 64 Cal.App.4th 1112 
Perry Education Association v. Perry Local Educators' Association, (1983) 460 U.S. 37  
Board of Education, Island Trees Union Free School District, et.al. v. Pico, (1982) 457 U.S. 853 
 
 
 
Policy SACRAMENTO CITY UNIFIED SCHOOL DISTRICT 
adopted:  November 5, 2001  Sacramento, California 



Form    W-9
(Rev. October 2018)
Department of the Treasury  
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification

�a  Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the  
requester. Do not 
send to the IRS.
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3.

1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 
following seven boxes. 

Individual/sole proprietor or 
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation,  P=Partnership) �a  

Note:  Check the appropriate box in the line above for the tax classification of the single-member owner.  Do not check 
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

Other (see instructions) �a  

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):

Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)

(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.) See instructions.

6  City, state, and ZIP code

Requester•s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.

Note: to6qN63 lrc do morty, ae gitch thentity, see the instructionen on . Alsoumber, see 
Number To Give the Requester for guidelines on whose number to enter.

Social security number

… …

or
Employer identification number  

…

Part II Certification
Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me) ; and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup  withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.  For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement  arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must  provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 
U.S. person  �a Date �a

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.

Future developments . For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following.

€ Form 1099-INT (interest earned or paid)

€ Form 1099-DIV (dividends, including those from stocks or mutual 
funds)

€ Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds)

€ Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers)

€ Form 1099-S (proceeds from real estate transactions)

€ Form 1099-K (merchant card and third party network transactions)

€ Form 1098 (home mortgage interest), 1098-E (student loan interest), 
1098-T (tuition)

€ Form 1099-C (canceled debt)

€ Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later.

Cat. No. 10231X Form W-9 (Rev. 10-2018)

SACRAMENTO CITY UNIFIED SCHOOL DISTRICT

� Public Schools

5735 47TH AVENUE

SACRAMENTO, CA 95824

9 4 6 0 0 2 4 9 1

3

C

Cindy Tao
Digitally signed by Cindy 
Tao
Date: 2023.05.16 
19:18:20 -07'00'
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By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a 
number to be issued),

2. Certify that you are not subject to backup withholding, or
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The following chart shows types of payments that may be exempt 
from backup withholding. The chart applies to the exempt payees listed 
above, 1 through 13.

IF the payment is for . . . THEN the payment is exempt 
for . . .

Interest and dividend payments All exempt payees except 
for 7

Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. 
S corporations must not enter an 
exempt payee code because they 
are exempt only for sales of 
noncovered securities acquired 
prior to 2012. 

Barter exchange transactions and 
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be 
reported and direct sales over 
$5,0001

Generally, exempt payees 
1 through 52

Payments made in settlement of 
payment card or third party network 
transactions 

Exempt payees 1 through 4

1 See Form 1099-MISC, Miscellaneous Income, and its instructions.
2 However, the following payments made to a corporation and   
reportable on Form 1099-MISC are not exempt from backup  

  withholding: medical and health care payments, attorneys• fees, gross 
proceeds paid to an attorney reportable under section 6045(f), and 
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify 
payees that are exempt from reporting under FATCA. These codes 
apply to persons submitting this form for accounts maintained outside 
of the United States by certain foreign financial institutions. Therefore, if 
you are only submitting this form for an account you hold in the United 
States, you may leave this field blank. Consult with the person 
requesting this form if you are uncertain if the financial institution is 
subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with •Not ApplicableŽ (or 
any sim3u1eith a Form W-4ode is 
c-A(1-A(i 0 1 51ption fromE„A d   
States samrepopymesaleffiliaates, yofrom backup wi1.1upess and   
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1. Interest, dividend, and barter exchange accounts opened 
before 1984 and broker accounts considered active during 1983. 
You must give your correct TIN, but you do not  have to sign the 
certification.

2. Interest, dividend, broker, and barter exchange accounts 
opened after 1983 and broker accounts considered inactive during 
1983. You must sign the certification or backup  withholding will apply. If 
you are subject to backup withholding  and you are merely providing 
your correct TIN to the requester,  you must cross out item 2 in the 
certification before signing the  form.

3. Real estate transactions. You must sign the certification.  You may 
cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you  do not 
have to sign the certification unless you have been  notified that you 
have previously given an incorrect TIN. •Other  paymentsŽ include 
payments made in the course of the  requester•s trade or business for 
rents, royalties, goods (other than bills for merchandise), medical and 
health care services (including payments to corporations), payments to 
a nonemployee for services, payments made in settlement of payment 
card and third party network transactions, payments to certain fishing 
boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations).  

5. Mortgage interest paid by you, acquisition or abandonment of 
secured property, cancellation of debt, qualified tuition program 
payments (under section 529), ABLE accounts (under section 529A), 
IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct 
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester
For this type of account:
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The IRS does not initiate contacts with taxpayers via emails. Also, the 
IRS does not request personal detailed information through email or ask 
taxpayers for the PIN numbers, passwords, or similar secret access 
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, 
forward this message to phishing@irs.gov. You may also report misuse 
of the IRS name, logo, or other IRS property to the Treasury Inspector 
General for Tax Administration (TIGTA) at 1-800-366-4484. You can 
forward suspicious emails to the Federal Trade Commission at 
spam@uce.gov or report them at www.ftc.gov/complaint. You can 
contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338). 
If you have been the victim of identity theft, see www.IdentityTheft.gov  
and Pub. 5027.

Visit www.irs.gov/IdentityTheft to learn more about identity theft and 
how to reduce your risk.

Privacy Act Notice
Section 6109 of the Internal Revenue Code requires you to provide your 
correct TIN to persons (including federal agencies) who are required to 
file information returns with the IRS to report interest, dividends, or 
certain other income paid to you; mortgage interest you paid; the 
acquisition or abandonment of secured property; the cancellation of 
debt; or contributions you made to an IRA, Archer MSA, or HSA. The 
person collecting this form uses the information on the form to file 
information returns with the IRS, reporting the above information. 
Routine uses of this information include giving it to the Department of 
Justice for civil and criminal litigation and to cities, states, the District of 
Columbia, and U.S. commonwealths and possessions for use in 
administering their laws. The information also may be disclosed to other ce
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